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		General Information




	
Reporter’s name: _____________________________________________

Report Date: _________________________________________________

Date of the incident: ____________   Time of the incident: ____________

Location: ____________________________________________________

	Persons Affected by the Incident

	Name
	Phone number
	Email

	
	
	

	
	
	

	
	
	



Statement from Affected Groups
___________________________________________________________________________________

___________________________________________________________________________________

	Witnesses

	Name
	Phone number
	Email

	
	
	

	
	
	

	
	
	



Statement from Witnesses
___________________________________________________________________________________

___________________________________________________________________________________

Incident Description 
___________________________________________________________________________________

___________________________________________________________________________________

Personal Injuries
___________________________________________________________________________________

___________________________________________________________________________________

Property Damage
___________________________________________________________________________________

___________________________________________________________________________________

	Actions taken



Medical Assistance / First Aid
___________________________________________________________________________________

___________________________________________________________________________________

Security Measures
___________________________________________________________________________________

___________________________________________________________________________________

Temporary Fixes
___________________________________________________________________________________

___________________________________________________________________________________

Required Follow-Up Actions
___________________________________________________________________________________

___________________________________________________________________________________

	Incident Causes and Contributing factors

	Environmental Factors
	Technical Factors
	Human Factors
	Other Factors

	
	
	
	

	
	
	
	

	
	
	
	



	Attachments



Description of Attachments
___________________________________________________________________________________

___________________________________________________________________________________


	






