SPACES / INTERIORS   •   SOW DOCUMENT
Interior Design SOW
Plan design stages, sourcing and client approvals.
	


	PROJECT / ENGAGEMENT
[Project title]
	CLIENT
[Organization]
	SERVICE PROVIDER
[Company / Consultant]
	SOW REF / VERSION
[SOW-001 / v1]

	EFFECTIVE DATE
[DD MMM YYYY]
	TARGET END DATE
[DD MMM YYYY]
	PROJECT LEAD
[Name / Email]
	CONTRACT REFERENCE
[MSA / PO / N/A]



01 / SCOPE & BOUNDARIES
	DESIGN BRIEF
Room(s), client preferences, function and style direction.
	SPACE PLANNING SCOPE
Layout options, furniture plan, materials and color palette.


02 / OUTPUTS & PLAN
	PRESENTATION PACKAGE
Mood board | Floor plan | FF&E schedule | Final drawings
	PROCUREMENT BOUNDARIES
Vendor sourcing: [ ]  Purchases handled by: [ ]


03 / COMMERCIAL & REVIEW
	REVISION & APPROVALS
[X] concept revisions; written approval before purchasing.
	DESIGN MILESTONES
Concept: [ ]  Selection: [ ]  Handover: [ ]


04 / MANAGEMENT TERMS
	FEE STRUCTURE
Design fee: [$]   Purchasing costs: [Separate / Included]
	EXCLUSIONS
Construction management, permits and installation unless added.


APPROVAL & AUTHORIZATION
	CLIENT / AUTHORIZED REPRESENTATIVE
Name: ________________________  Date: __________
	SERVICE PROVIDER / AUTHORIZED REPRESENTATIVE
Name: ________________________  Date: __________

	Signature: __________________________________
	Signature: __________________________________


SOW template • Customize all bracketed fields • Review commercial/legal terms before signing




